NOTICE OF DELINQUENT PAYMENT

Date: 









Acct. No.: 



Dear 





:

In terms of your dwelling lease with the                                   Housing Authority, your rent is due and payable on the first working day of the month. If your rent is not paid by the 7th day of the month, you are charged a late fee of $ (amount). Other charges, such as maintenance fees, are due the first day of the first month after the charges are incurred.

As of the above date, your account is delinquent in the amount of $


 for the following:

Rent: 


$




Late Fees: 

$




Maintenance fees:
$




Other Charges:
$




Total:


$



You have neglected to abide by the terms of your lease agreement and pay these charges in a timely manner. You are being advised that if you do not contact this office within three (3) business days of this notice to make full payment, we will have to take action to terminate your lease and begin eviction proceedings.

Please contact our office within three (3) business days of this notice to make full payment or we will begin processing a lease termination for this violation.

Sincerely,
















